
                                          

Quick Tips for Staying HIPAA Compliant 
This is an extra resource to go along with the original ar2cle: 

Dra%ing (and delivering) the perfect privacy policy form  
______________________________________________________________________________ 
 
HIPAA regula=ons are both very strict and very important—and with good reason. A pa=ent’s 
protected health informa=on (PHI) contains cri=cal details that are inherently personal and 
sensi=ve, and must be kept secure at all costs.  
 
Of course, in healthcare, there are instances when a pa=ent’s PHI must be shared with 
authorized par=es in order to provide the best care and pa=ent experience possible.  
 
By educa=ng your team members on the complexi=es of HIPAA compliance, you can help avoid 
mistakes or the illicit sharing of informa=on. You should also encourage them to follow our 
“Quick Tips for Staying HIPAA Compliant” below:  
 
1. Safeguard pa=ent data using password-protected programs and change those passwords 

frequently. 
 

2. Be sure to never leave a computer or mobile device unaVended.  
 

3. Enlist proper an=virus so%ware on computers.  
 

4. Remind team members to never look at informa=on that doesn’t pertain to their par=cular 
job or task.  

 
5. Be mindful of your surroundings when it is necessary to discuss pa=ent informa=on in the 

office.  
 

6. Avoid sharing any informa=on that includes pa=ent iden=fiers.  
 

7. Encrypt your emails.  
 

8. Never post confiden=al informa=on on social media without explicit wriVen consent.  
 

9. Clearly explain your prac=ce’s privacy policies in a form and request that pa=ents review and 
sign it.  

 
10. Deliver your privacy policy form electronically to give the pa=ent ample =me to review and 

ask ques=ons. 

https://blog.intakeq.com/drafting-delivering-the-perfect-privacy-policy-form/

